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· Keep calendar notices short and on one page

· List date, time, activity and target audience

· Include contact information for the event

· Include contact information for yourself

· Visit the web site of the publication, station or website you are targeting and follow their instructions for calendar listing formats.
Calendar announcement #1: Announce dates of Active Aging Week

FOR IMMEDIATE RELEASE

[Date]

Contact: [your name, organization, phone and e-mail]

ACTIVE AGING WEEK PRESENTED BY INTERNATIONAL COUNCIL ON ACTIVE AGING: October 1 – October 7, 2019 

Active Aging Week, an annual health promotion event for adults over 50 years of age, is organized by the International Council on Active Aging® and held from Tuesday, Oct.1 – Monday, Oct. 7, 2019.


[Your organization] is proud to join organizations around the world by hosting a special event(s) for adults 50 years of age or older during Active Aging Week. 
Active Aging Week was initiated by the International Council on Active Aging to promote the benefits of a healthy lifestyle on a national scale. During the week, organizations provide single or multiple activities, free to adults 50 years of age or older, to share the active aging message and showcase their age-friendly wellness programs. The goal of Active Aging Week is to give as many older adults as possible the means to experience wellness activities in a safe, friendly and fun atmosphere. 

Calendar announcement #2: Announce your schedule of activities
FOR IMMEDIATE RELEASE

[Date]

Contact: [your name, organization, phone and e-mail]

[Your organization] ACTIVE AGING WEEK 2019 SCHEDULE RELEASED

[Your organization] will hold a special event(s) for adults [and their families, if this applies] over 50 years of age as part of Active Aging Week®.

[List your activity(ies) here:]

[DATE: activity]
[DATE: activity]
Active Aging Week is the annual health promotion event for adults 50 years of age or older organized by the International Council on Active Aging®. The goal of Active Aging Week is to give as many older adults as possible the means to experience wellness activities in a safe, friendly and fun atmosphere.
[Your organization] supports wellness for older adults and is inviting the community to participate. 

To find out more, contact [web site or phone]
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